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Agenda
50 Tips in 50 Minutes

® Fast paced tips/tricks -
® Financial/Reporting
® Distribution
® Projects
® System-Wide
® KnowledgeBase article number referenced
at top of slide, when available.




Financial Tips

J_ ¥Yendor Maintenance (03.270.00)

actions ~ Customize » | ] [ ] X @ | H 4 » MW || @ = - | @8
wendor I0: I.ﬁ.MEIl |'ﬁ [ ¥ &5 &« ¥ |+ Purchase Order from Contoso Business Solutions M= B X
fAlpine House Mowe - o Message (7]

FTY]

vendor | Address Info | Defaul A T n? T :ﬁ N =l W1 34 Find
—i= —*g —'i% x Ll (e % £ sate Lists == L 2y Related -

—Dietail {F4 - For grid/Farm wiew
Reply Reply Forward | Delete Moveto Create Other Block | Mot Junk Categorize Follow Mark as

Document Type: to All Folder~ Rule Actions~ || Sender - Up~ Unread || ki Select~
Respond Actio Junk E-mail P Cptions [ Find
Celivery Method: From: Administrator [administrator @con om)] sent: Thu 3/25/2010 3:56 PM
Ta: Administrator @contoso. com
Delivery Priority; e
c
Receiver Email Address:  *4bied: Purchase Crrder from Contoso Business Solutio

M )47 CB504600.DOC (163 KE
Reply Email Address: | Message | (] il ]

Ny

Email Attachment File Tvpr | please find enclosed Purchase Order #888839 for $2588.88 from Contoso.
E , Please respond with a confirmation of receipt.

ax Receiver Mame:

Fax Prefix:

Receiver Fax Mumber:

Fax Sender Mame;

Sender Fax Mumber;

Fax Response:
Subject Texk:

Body Text:




Financial Tips Tip 2
Quick Send Cover Sheet

Contoso, Ltd

)rmat of the
gets sent when
(555) 555-0135 Date/Time: 8/9/2006 2:04:26 PM rS u S i n g Q u i C k

Total Number of Pages g
Includiing Cover;

Current Invoices from Hi-Tech Phone Number #:
Headquarters
Fax #: {419) 434-3075

bverPage.cov

over.exe (Windows
e, s 7).

Please Comment
Please Recycle

Please Repl | | t d .
Heeraes‘;ree)?onrcurrentinvoices. Flease review them and remit payment promptly. I eS are Oca e In
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44 Edit Quick Send Requests (21.010.00)

H X

Actions ~ Cuskamize -

K 4> WiFRl®

Request I0:

—

Search Quick Send Requests | Search Customer Docurnents I Search Yendor Docurments | Search Employes Documents

Document Tyvpe: I.ﬁ.II

Delivery Method: I.ﬁ.ll

\Eru:ucessed Date: || |

=

=

—Quick Send Requests (F4 - For gridForm view)
[ Selecked

55
3f1giz010

Request Mbr:

Processed Date:

Requesk Skakus:

ICu:umpIete j
Delivery Method: IEmaiI j
Request Priority: INu:urmal j

Search | Refresh |

Statement Date:
Stakement Cycle ID:
Yendor 10t

PO Mbr:

PO Project:

Dacument Type: I.ﬁ.R InwaiceMemo

020
000795
MP

Sales Ord Mor: |

Custornet ID:

Invoice Mbr:

Invoice Project:

Sales Ord Project: |

Shipper ID: |

— o - . . =

Employes ID:
Check Skub Mbr:

Check Stub Date: i

Schedule Date:

LR

Recsiver Email: I Adminiskrator@contoso, com

Reply Email: |.ﬁ.dministratur@cnntnsu.cum

Fax Receiver Mame: |

Select All | Clear Selections

Resend Requests




Financial Tips
4\ W-2 Forms (02.741.00)
Aickions = a 2]

Fepart Format: |1 Form Wide

[ Print Motes

Feport Date: 252010

Calendar Year: 20110

Prink Preview Printer Options. ..

Microsaft XPS Document Wriker on XPSPork: USD |INS | CBS | SYSADMIN | 3/25(2010




Financial Tips Tip >
KnowledgeBase #848635

® Enable ability in FRx to drill down into
Microsoft Dynamics SL™ batch transaction
details (opening Account History screen
and originating batch details)
® Column Layout must include a CUR column.
® Set "Detail Level” to Financial & Transaction.



Financial Tips

KnowledgeBase #848635

§ *Account,/Subaccount Detail Inquiry {01.303.00})

fctions = Cuskomize -~ ] 2 I ] 4 B+ MW kY| @ =5
ournal Transactions ( ! O] x|

Actions ~ Customize + | o & X @] [ H 4 M |[ES
Account: gk

Camparny

Subaccour Medule: IGL 'I N Skatus: IF‘DSI:EI:I j Current Cycle: I_D
Ledger ID Murmnber: hnnz00| Handling: IN':' Ackion j Mumber of Cycles: I_D
(Faforc Journal: IF Ledger ID; ACTUAL Orig Bathbr: Oan1ss
P, TYPE: INDnrecurring j [T Auto Reference by Contral: | 1601&3.00 Eatch Mumber ReFerenceﬂ
1 05 Perind: W ™ &uto Reversing Debit Total: | 160183.00 | Do0z00
oz 0 Credit Toktal: | 160153.00 b00193
3 03- nooos:z 001241
TDS_—DE!I;aiI F4 - For grid/form wview onnas oiaen
| & 0% JCDmpany Accaurk ‘ Project ‘ Task ‘ Sub ‘ Ref Mbr ‘ Date Emplayee Id Leﬂ o000z 001243
& 03- noooe:z 001247
TDS- 1_':55 3000 - oo 1/30/z004 00092 001243
TD} LCES 3100 P- in} 113072004 000097 001250
TDS- LCES 3400 - in} 1/30/2004 000092 001251
?DS- LCES 3500 [P- in} 11302004 000092 001244
TDS- LCES 3900 P in} 113072004 000093 001752 .
ﬂ_l LCES 4000 - oo 1/30/2004 Lrl
== [I7 cBs 4100 MP- oo 1/3042004
J TCES 4400 - in} 113072004 - ance:! | 211703.99
i L|—I [cBs [svsapMiv | 3fzstzo0
N

=t

USD |INS |CBS | SYSADMIN | 3j25/2010




Financial Tips
KnowledgeBase #930305

Contoso Business Solutions, Inc.

Statement of Income and Expenses
For the Month Ending KMay 31, 2004

Janﬂ

Kevenues:

Froduct Sales $132,345
Frojects 143 539
Maintenance 20,990
Training S57
Reimbursed expenses Q57
Other income 57T

192,860

Direct Operating Costs:

Softhware a.566
Frojects JG6, 756
daintenance 18,903
Training a7
Reimbursed expenses 1,662
Other L isie]

108,349

Indirect Expenses:

Salariesz and Mfages 37,750
P ayroll taxes 4,333
Benefits 5,174




Financial Tips

Date:  Thursday, March 24, 2010 Contoso. Ltd Rage: 1of1
Tme: 060G 6L Edit Sta’ndard Repott  C1B10.
User SYSADMIN - Compary. D00
Period: 12-99 As of 3252010 Ledger 10 000000000
Tran Type  Compary D Aecount Subaccount Becourt Descrption
,/.EW Tran Oate  Tran Description Uty Oebits Credts
Batch: 000143 Status: H(Mnﬁ!eu: ez Iﬁe: 0 MNer Cycles: 0 Jrol Type:  GJ o PerErtr 1299 PerPost: 1249 Condrol Total:
GL 0060 1034 \me—ea—nnﬂn Cash U% Dollars-Petty Cash
i 3052010 auto reversing entry 1.00 100.00 0.00
GL  [O0BD 1030 00-000-00-00-00-0 Cash-US Dollars-U 5
! 52010 auto reversing entry 0.00 100.00
Batch Total 100.00 100.00
Ledger Total 100.00 100.00



Financial Tips
KnowledgeBase #945963

i Invoice and Memo (08.010.00%)

actions ~ Customize ~ | ] | @ X B[ H 4 » M || @

Batch

Murnber: |- _J Stakus: IHDH
Period ko Post: 10-2008 Handling: ||'-.,|.:. Action

Taokal:

Conkral:

Docurment

Type: IInvnice j |

Invoice/Mermo Mbr: |

Invaice/Memo | Account Override I

Customer 1D I

Descripkion:

Terms: D _{ﬂ

Project: I -

| Company 10 CEC

Contoso Engineering Cormpany

Salesperson ID;

Sales Crd Mbr: |

Date: 3i26/2010

Smount:

Disc Date:

Due Date:

Ciscounk: |
|

Tokal:

Detail (F4 For gridiFarm wigw)

JCnmpany ID* | #ccount * | Project

Sub *

ED
|
4
rr

n

Bublist bo SharePoink Guick Send

| uick Send Inguir, .. | Tax... | u'g'g

(CND |INS | CEC | WWHEELER | 3(26/2010




Financial Tips
Pay When Paid Terms

{ Terms Maintenance (21.270.00)

Actions ~ Customize ~ ] & 2] b4 BIH 4 M @ @

Terms 10 @ _J

Description:  |p ay ‘When Paid

Terms | Installment Type |

—fppl
(" Customer
{* ‘endar Type: Pay When Paid
(™ Both Customer and Yafidor

S

—Crder Management:

Discaunk:

0

Percent:

[~ Cob

[™ Include in Credit Check Balance Type, Pay When Paid

Days | Date: 0

USD |INS | CDI | SYSADMIN | 2f17j2010



Financial Tips
KnowledgeBase #871399

4\ Checks (02.630.00)
Actions ~ A A X Ei || ; , ©
Template | Report | Sort | Select  Options ICover Page | Company Selection I

v Include Direct Deposit Employees:

Message:

Print Print Preview iew Selections. .. Printer Options...

Microsoft XPS Document Writer on XPSPort: [BAS |INS | 0060 | SYSADMIN | 3/25/2010



Financial Tips Tip 12
Hard Close

® How can I prevent posting to closed periods
or closed fiscal years? Can I limit who can
override the period?

® Version 7.0 — Hard Close feature found in GL
Setup.

® Must release all open batches from prior
periods before un-checking option “Allow post
to closed fiscal periods”.

Posting Opfions

W Allow posting to closed fiscal periods

[¥ Prevent posting ko prior fiscal years




Financial Tips ER.L

J_ Youcher and Adjustment Entry (03.010.00)
Actions + Customize + | W ] X @K 4 » W ]| @ ":

—Batch

Mumber: N Status: |Hnld Tatal: | . i n t h e
Perto Post:  |ne-z004 Handling: IHD|E| Contral: | . g

—Document . S LTM
Ref Mhr: n Yerdor 10 I 3 Date: 1312005 Invaice 9/3/2008 /

Date:

Type: I'-Jnucher j Inwoice hbr: | Balace: |

Subcaontract: |

iR L Microsoft Dynamics SL Ekl Apply J:\d]"-l‘-“ifﬂﬁl'ltl
Teris: fpplication | Tools  Help Discount Date: |

Amount: Open i Due Date:  [oy32008 nt

n September, 2008 u Pay Dat
! FYLEE:  oisiz00s
Bl G o - 5un Mon Tue Wed Thu Fri Sat il C h ec k th e

~Detal (F4- Switch Company. .. 311 24 5 6
- conpz Ay 7 8 9 10 11 12 13 reen
: = pany 14 15 16 17 18 19 20

21 22 23 24 25 26 27
26 29 30 1 2 3 4
Busingss Date 5T B 7 8 9 10 11

[ |Today: 9,/3/2008

Discount:

Initialize Mode

Printer Setup. ..

Exit

| Landed|Cost Allocation. ., Wigw Pay. When Paid Link Info... | Purchasing Detail,, |

| USD |INS |CDI | SYSEDMIN | 9f3/2008




Financial Tips
Void Payroll Check Enhancement

4\ ¥oid Check Entry (02.070.00)

Actions ~ Customize | | & X @ |[H 4 b M || @
—Batch
Murmber; N Skatus: 0 Hi'2 = Contral: |

Period ko Posk: | Handing: [ o- aystem MESSIIET.

12-2007 Mo Ac

L]
—Dietail (F4 For gridiFarm view) \!J) Warning - Check will be voided in quarter 4 of vear 2007,

Brcounk: 1070 |

Cash-Other

|00-000-00-00-00-0 |
Defaulk test Check &maunk:

Check Mor; ] Employves 10

rig Check Date: | Mame;

Void Date:

2126/2003

BAS |INS | DDGD | SYSADMIN | 2{26(2008




Project Tips BB L2

Multi-Currency Expense Report Entry

J_ Travel & Expense Report Entry {TM.ENT.00) - |I:I|E|
actions » Customize = | [ & X & 4 0 M E @ =3 = h@ﬂ

Employes ITTF'.LLMP.N | o | |Tallman Tracy Date of Report 31112010
Dacument £ | TripfExpense Approver CDEWER.

Descripkion |test |Dewer _raig
Twpe IExpense Repork j Advance LUsed .00 Skakus In Process j

8 *| Currency Rake Billable | Pur 2
0.7500 Yes =

ount | Currency
S0,00 CND

Date |Ex|:| Twpe *| Lnits | Rate | Source
3112010 5730 1.00 S0,0000

» o

Emp. advance Bal Emploves Takal Campany Takal Repart Tokal
Comments. .. additional Infao... | | 0.00 37,50 | 0.00 37.50




Project Tips

Microsoft Dynamics SL » Business Portal Welcome System Account * | My Site | MyLinks + | (@

‘.‘ Project Center [This Site: Project Center 7] |ﬂ|
Home Employee Mamager Financial  Sales  Purchasing  Inventory Payroll  Project  Approvals Site Actions -
K

Business Portal > Project Center = Project Center Pages = Project Maintenance

Create, Maintain, and Analyze Project and Task information.

Project Maintenance Company. [Contoso, Ltd

) CO-123005 - My new project Return to Project List

HI’D]EC! Ba!a HCEDUI’I!II’IQ Ba!a HHHI!IDI’IB' !I'Il[l |BSE Ba!a FESSES

Add Line | Femove Line | Save All Cancel All Delete All

Additional Account i otal Current
&
@‘ Task: Account Category Category Maximum Amount Balanca

(o £ JEQuIPMENT Pl 10000.00 | I

(na  |asor 2 z30.00[ J




Project Tips

KnowledgeBase #848623

Project Communicator

X

X

Draft # 0000080016 is Completed &/ 24/200¢

Draft # 0000080016 through 0000080016 are Completed for Billing Project: 09012008000
| Approve @+ Document Approvals

Project Activated 12/2/200¢
21112008000, Transactions can now be recorded against it

A project has been Activated in Dynamics SL, ID

il Project Maint @+ Web Project Maint

Project Activated 12/2/200¢
10112008000, Transactions can now be recorded against it

A project has been Activated in Dynamics SL, ID

il Froject Maint @+ Web Project Maint

Draft # 0000080048 is Completed 12/5/200¢

Draft # 0000080048 through 0000080048 are Completed for Billing Project: 10112008000
il Approve @+ Document Approvals




Project Tips

KnowledgeBase #84/572

J_‘ Project Maintenance {PA.PR1.00)

Actions ~ Customize ~ | ] = &) X @] | H 4 » M || @

Descripkion

Project

o |t &

¢ |01012008-000 e ] [cE tntearity Study

Froject |Task I Eudgetsl fdditional Inf-:ul

Company 10 ICEC |C|:|ntn:|sa Enginesring Cc
StartfEnd Date || ¢ Iy
Zontract | i

PO Mumber |

Contrack Type |FF'R |Fixe-:| Frice ko Revenue

Ltilization Tvpe IDIR |Direct

Fevenue Recog Type IN-:une

Balance Forward at ¥ear End
i FE Eroiect

Project Manager

|wwHEELER |wiendy Whesler

Business Manager | |

Custamer |Fahrikam, Inc.

|LIS Dollars

|cos0
=

Bill Currency Code

Currency Rate Type | |

Fixed Currency Rate | 0, 000000000

|Reimb - Sql Mult, Mo Comm Diff

Allac Method RE1

—

|Reim|:uursa|:ule

fyailable For all Employveess ko Charge

Resaurce Assignment Required bo Charge Tasks

Labor Rate Table ID |

—ial Subaccounkt

Billing Infarmation. ..

fo0-000

Project Maxirmurms, ..

—Status Flags

Project Controller: |ackive

Reverue Recog. Setup...

¥ AR
v LE

v Gl
[v IN

addresses, .,

Project Amounts. ..

UsD |INS | CEC | SYSADMIN | 3/26/2010







